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A.  Six Day Reserve 
 

New employees in executive/administrative, managerial/professional, and classified staff 

positions shall have six days of pay withheld from the first pay period until their employment at 

the College is concluded. The calculation of the six days shall be made by dividing the annual 

salary by the number of annualized work days specified in the Board-approved Salary Schedule 

and multiplying by six. 

 
The six days of pay shall be paid in the employee’s last paycheck and shall be calculated at the 

employee’s daily rate of pay at the time of termination. However, if a classified staff employee 

terminates for any reason during the probationary period for original appointment, the six day 

reserve payment shall be paid to the employee at the rate it was withheld for the first pay period. 
 

 
 

B. Advanced Payment 
 
State law prohibits advanced payment to any employee; therefore, paychecks shall not be released 
to employees before the appropriate pay date. 
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